
Model COVID-19 Prevention Program (CPP)
This document contains information that requires font color attributes to be turned on in screen reader settings.

This is a fillable template that the employer may complete to ensure compliance with the COVID-19 Emergency Temporary Standard. Instructions in red font enclosed in brackets indicate where to enter worksite-specific information. Additional editing will be warranted, as needed, to ensure the written program is customized to actual workplace conditions and characteristics.
There are four Additional Considerations at the end of the document that may need to be incorporated into the CPP, where applicable.

With some exceptions, all employers and places of employment are required to establish and
implement an effective written COVID-19 Prevention Program (CPP) pursuant to an Emergency
Temporary Standard in place for COVID-19 (California Code of Regulations (CCR), Title 8, section
3205(c)). Cal/OSHA has developed this model program to assist employers with creating their own
unique CPP tailored to their workplace.

Employers are not required to use this program. Employers may create their own program or use
another CPP template. Employers can also create a written CPP by incorporating elements of this
program into their existing Injury and Illness Prevention Program (IIPP), if desired. Cal/OSHA
encourages employers to engage with employees in the design, implementation and evolution of their
COVID-19 Prevention Program.

Using this model alone does not ensure compliance with the emergency temporary standard. To use
this model program effectively, the person(s) responsible for implementing the CPP should carefully
review:

● All of the elements that may be required in the following CCR, Title 8 sections:
o 3205, COVID-19 Prevention
o 3205.1, Multiple COVID-19 Infection and COVID-19 Outbreaks
o 3205.2, Major COVID-19 Outbreaks
o 3205.3, Prevention in Employer-Provided Housing
o 3205.4, COVID-19 Prevention in Employer-Provided Transportation to and from Work
o The four Additional Considerations provided at the end of this program to see if they are

applicable to your workplace.
● The additional guidance materials available at www.dir.ca.gov/dosh/coronavirus/
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17850 Railroad Avenue
Sonoma, CA 95476

707-935-6000

COVID-19 Prevention Program (CPP) for
Sonoma Unified School District’s Elementary Schools

Dunbar, Flowery, El Verano, Prestwood, Sassarini
This CPP is designed to control exposures to the SARS-CoV-2 virus that may occur in our workplace.

Date: February 12, 2021

Authority and Responsibility
The District Superintendent has overall authority and responsibility for implementing the provisions of
this CPP in our workplace. In addition, all managers and supervisors are responsible for implementing
and maintaining the CPP in their assigned work areas and for ensuring employees receive answers to
questions about the program in a language they understand.

All employees are responsible for using safe work practices, following all directives, policies and
procedures, and assisting in maintaining a safe work environment.

Identification and Evaluation of COVID-19 Hazards
We will implement the following in our workplace:

● Prior to schools opening. Conduct workplace-specific evaluations using the Appendix A:
Identification of COVID-19 Hazards form.

● Evaluate employees’ potential workplace exposures to all persons at, or who may enter, our
workplace.

● Review applicable orders and general and industry-specific guidance from the State of California,
Cal/OSHA, and the local health department related to COVID-19 hazards and prevention.

● Evaluate existing COVID-19 prevention controls in our workplace and the need for different or
additional controls.

● Bi-weekly inspections using the Appendix B: COVID-19 Inspections form as needed to identify
unhealthy conditions, work practices, and work procedures related to COVID-19 and to ensure
compliance with our COVID-19 policies and procedures.

● Daily Disinfecting completion schedules of all campus areas in use.

Employee participation
Employees and their authorized employees’ representatives are encouraged to participate in the
identification and evaluation of COVID-19 hazards by:
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● Since July 23rd, 2020, district administrators have had a standing Valley of the Moon Teachers
Association (VMTA) Negotiation each week on Thursday related exclusively to working conditions in
COVID 19.

● Since August 14th, a twice a month standing problem solving meeting to
negotiate/problem solve conditions related to discuss COVID 19 with California School
Employees Association chapter 376 (CSEA).

● Working with our labor partners VMTA and CSEA to develop memorandums of understanding that
provide agreement on safety measures. Specifically MOUs on:

o Distance Learning
o Distance Learning 2.0
o Small Groups on Campus
o Hybrid

● Site administration and Maintenance and Operation staff have conducted campus walkthroughs to
design safety maps.

● Site administration and Maintenance and Operation will complete Appendix A prior to opening and
Appendix Bi Weekly.

Employee screening
We screen our employees by:

Requiring all employees to daily self-screen for COVID-19 symptoms and risk factors defined by
California Department of Public Health (CDPH). At a predefined area on each campus preform
temperature checking and acknowledge that they are symptom free by signature on sign in sheet. They
shall immediately notify their supervisor if they have a fever and not enter campus.

SVUSD offers employee COVID -19 asymptomatic testing, offered at the frequency defined based on
case rate, as set by CDPH’s Reopening In-Person Instruction Framework dated January 14th 2021.

Correction of COVID-19 Hazards
Unsafe or unhealthy work conditions, practices or procedures will be documented on the Appendix B:
COVID-19 Inspections form, and corrected in a timely manner based on the severity of the hazards, as
follows:

Appendix B will be provided as an online form and completed biweekly by site administration. Site
administration will be responsible for follow on assigned corrective actions.  Appendix Bs will be tracked
by district business office to ensure compliance and follow up.

Control of COVID-19 Hazards

Physical Distancing
Where possible, we ensure at least six feet of physical distancing at all times in our workplace by:

● Reconfiguring classrooms to ensure 6 foot distancing between student and teacher and where
possible all students in the classroom. All student classroom seating will be at least 4 feet between
students

● Restricting access to schools to only essential personnel. No parents, visitors will be allowed on
campuses unless critically needed on a one time basis.

● Creating staff and student flow paths through campus to minimize passing. Where hall and passing
ways need to be bidirectional they will be clearly marked to show separate lanes and directions.
Reference attached maps.

● Eliminate any large gatherings on the campuses.
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● Bathroom will only be allowed for single use.

● 6 ft. standing dots will be placed for students lining up for class, waiting to use bathroom, waiting for
bottle filler stations, waiting for service on office area.

● Restrict use of common areas such as staff rooms.

● Controlling access and exit points to campuses with signage and barricades to provide for observed
entrances and exits.

● Classrooms have signage posted to indicate maximum occupancy including number of students and
adults per room. 

● Entrance, egress and movement signage will be posted within the school. 

Face Coverings
We provide clean, undamaged face coverings and ensure they are properly worn by employees over the
nose and mouth when indoors and outdoors when six feet distance cannot be constantly maintained.
This requirement includes non-employees, and where required by orders from the California
Department of Public Health (CDPH) or local health department.

Each school office will maintain a stock of adult and child face masks to be sued for staff or students
that arrive to school without a personal mask.

Any student that does not have a mask will be sent to the office will be provided mask or will be provided
an area which allow for 6 foot distancing until the parents can arrange to pick up the child.

The following are exceptions to the use of face coverings in our workplace:

● When an employee is alone in a room.
● While eating and drinking at the workplace, provided employees are at least a consistent six feet

apart and outside air supply to the area.
● Employees who cannot wear face coverings due to a medical or mental health condition or disability,

or who are hearing-impaired or communicating with a hearing-impaired person. Alternatives will be
considered on a case-by-case basis.

Any employee not wearing a face covering, face shield with a drape or other effective alternative, or
respiratory protection, for any reason, shall be at least six feet apart from all other persons.

Engineering controls
We implement the following measures for situations where we cannot maintain at least six feet between
individuals:

● For student assessments where staff need to work with a student one to one closely, Plexiglas
partitions are provided. Each classroom as needed will have these individual partitions.

● Classroom and outside tables will have Plexiglas partitions to be used to minimize COVID spread.

● Office areas the receive visitors have Plexiglas partitions in place to minimize COVID spread.

We maximize, to the extent feasible, the quantity of outside air for our buildings with mechanical or
natural ventilation systems by:

● Maximizing the outside air introduced into our HVAC systems.

● Using Merv-13 filters in all buildings.

● Repairs to all windows to allow windows to be open and increase outside air in all student areas.

● Provide HEPA filers to all student areas and other areas on campuses that have high staff use.
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Cleaning and disinfecting
We implement the following cleaning and disinfection measures for frequently touched surfaces:

● All classroom will be cleaned daily and disinfected between each use of a stable group.

● Bathrooms will be cleaned daily and disinfected 3 time a day.

● Disinfecting schedules and indication of completion will be maintained in each school office.

● Custodial staff have been provide disinfecting produce and equipment and have been provided
appropriate training.

Should we have a COVID-19 case in our workplace, we will implement the following procedures:

District protocols have been established with following steps:

● The area where the employee or staff had occupied is immediately closed.

● Our Maintenance & Operation department is notified.

● They will immediately schedule a disinfecting team to disinfect any areas which will remin clased
until the disinfecting is complete.

Shared tools, equipment and personal protective equipment (PPE)

PPE must not be shared, e.g., gloves, goggles and face shields.

Items that employees come in regular physical contact with, such as phones, headsets, desks,
keyboards, writing materials, instruments and tools must also not be shared, to the extent feasible.
Where there must be sharing, the items will be disinfected between uses by the user with disinfecting
wipes, sanitizer or where possible with soap and water.

Sharing of vehicles will be minimized to the extent feasible, and high-touch points (for example, steering
wheel, door handles, seatbelt buckles, armrests, shifter, etc.) will be disinfected between users.

Hand sanitizing

In order to implement effective hand sanitizing procedures, we:

● Ensure all hand sanitizing solutions used in the district has the appropriate and recommended
formula for effective COVID controls.

● Provide a wall mounted hand sanitizer in all classrooms with a sink for hand and face washing.

● Provide a wall mounted hand sanitized in all common areas frequented by staff and students.

● Provide free standing hand sanitizing stations at common outside areas such as school entrances.

● Provide signage in all campuses encouraging hand and face washing and use of hand sanitizers.

Personal protective equipment (PPE) used to control employees’ exposure to COVID-19

We evaluate the need for PPE (such as gloves, goggles, and face shields) as required by CCR Title 8,
section 3380, and provide such PPE as needed.

When it comes to respiratory protection, we evaluate the need in accordance with CCR Title 8 section
5144 when the physical distancing requirements are not feasible or maintained.
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Investigating and Responding to COVID-19 Cases

This will be accomplished by using the Appendix C: Investigating COVID-19 Cases form.

Employees who had potential COVID-19 exposure in our workplace will be:

Issued an official notice by HR that includes the following information:
● Dates of Quarantine
● Leaves available and/or remains in paid status
● Testing instructions
● Community/County resources
● Followed up with by HR to track testing status
● Allowed to work from home if work of this nature exists
See below for detailed flow of Contact Tracing:

System for Communicating

Our goal is to ensure that we have effective two-way communication with our employees, in a form they
can readily understand, and that is defined by our Response Protocols listed below.

General COVID-19 Response Procedures when dealing with an Employee(s):
rv. 1/6/21
❏ The employee informs their supervisor of positive test results
❏ Supervisor directs the employee to:

❏ Quarantine(as directed on page 2)
❏ If in session, Isolation room enacted if an individual can’t get home immediately
❏ In this is the case, the supervisor notifies Charles ASAP to deploy nurse(s)

❏ Contact Trace per 11/05/20 training
❏ Recent means if asymptomatic, 2 days prior to test or, if symptomatic, 2 days prior to symptom
onset
❏ Contact HR

❏ Supervisor then:
❏ By way of an email with CONFIDENTIAL in the subject line, sends an email to:

❏ M/O supervisor indicating impacted areas
❏ HR of employee and their Close Contacts*

❏ Closes off affected areas until further notice from M/O
❏ Student Services/Nurses

❏ Facilitates and supports official contact tracing
❏ Dispatches Nurses to support Isolation Rooms as necessary

❏ HR-
❏ Inform CDPH
❏ Sends a notice to positive employee(s)
❏ Sends a notice to Close Contacts*

❏ Notice includes:
❏ Dates of Quarantine
❏ Leaves available and tracks leave
❏ Testing instructions
❏ Community/County resources

❏ Informs Unions of positive result and location(s)
❏ Alerts RESIG via workers comp form
❏ Requests a copy of the test(s) result(s)
❏ Informs Cabinet
❏ Clears employee to return to work

❏ Superintendent
❏ Updates Board
❏ Determines if facility closure is necessary per County guidance
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❏ As necessary, informs the schools/valley community per County guidance

“Close Contact” is defined as follows: Someone who was within 6 feet of an infected person for a
cumulative total of 15 minutes or more over a 24-hour period
1/4/21 update- If confirmed Close Contact, directed to test on or after day 8 of exposure. If (-) proved
proof to HR and may return.

Training and Instruction

In August staff returned to Initial training to all staff was provided in August to ensure safety.

● Our COVID-19 policies and procedures to protect employees from COVID-19 hazards.

● Information regarding COVID-19-related benefits to which the employee may be entitled under
applicable federal, state, or local laws.

● The fact that:

o COVID-19 is an infectious disease that can be spread through the air.

o COVID-19 may be transmitted when a person touches a contaminated object and then touches
their eyes, nose, or mouth.

o An infectious person may have no symptoms.

● Methods of physical distancing of at least six feet and the importance of combining physical
distancing with the wearing of face coverings.

● The fact that particles containing the virus can travel more than six feet, especially indoors, so
physical distancing must be combined with other controls, including face coverings and hand
hygiene, to be effective.

● The importance of frequent hand washing with soap and water for at least 20 seconds and using
hand sanitizer when employees do not have immediate access to a sink or hand washing facility,
and that hand sanitizer does not work if the hands are soiled.

● Proper use of face coverings and the fact that face coverings are not respiratory protective
equipment - face coverings are intended to primarily protect other individuals from the wearer of the
face covering.

● COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to work if
the employee has COVID-19 symptoms.

Prior to opening on March 29th all electuary school sites will provide refresher train in out topics and
topics below:

● School starting and ends protocols.

● How students will queue prior to class.

● Campus student flows.

● Use of bathrooms and other non-classroom areas.

Appendix D: COVID-19 Training Roster will be used to document this training.
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Exclusion of COVID-19 Cases

Where we have a COVID-19 case in our workplace, we will limit transmission by:

● Ensuring that COVID-19 cases are excluded from the workplace until our return-to-work
requirements are met.

● Excluding employees with COVID-19 exposure from the workplace for 14 days after the last known
COVID-19 exposure to a COVID-19 case.

● Continuing and maintaining an employee’s earnings, seniority, and all other employee rights and
benefits whenever we’ve demonstrated that the COVID-19 exposure is work related. This will be
accomplished by through employer-provided employee sick leave benefits, other means of
maintaining earnings, rights and benefits, where permitted by law and when not covered by workers’
compensation.

● Providing employees at the time of exclusion with information on available benefits.

pg. 8 Sonoma Valley Unifed School District



● Exclusion timelines and resources provided to Quarantined or Isolated staff include:

COVID Symptoms* Confirmed as a Close Contact Confirmed Positive for COVID
by an authorized test

● Send home for at least 3 days
● Instructed to get tested

Either at work or otherwise-
● Quarantine for 14 days
● Instructed to get tested on

8th day since exposure
● May return with (-) test on

or after day 8
● If you test positive during

quarantine: see column 3

Send or stay home
● 10-day isolation +
● 3 days since the last

symptom
● Assist supervisor in

Contact (line) tracing

● Negative result: May return to
work 3 days after last
symptom

● COVID Positive: see column 3

Quarantine will not be required for staff if all the following is true:

● Staff are fully vaccinated. i.e. at least 2 weeks following receipt of 2nd dose in a 2 does vaccine, at
least 2 weeks following single dose of a single dose vaccine.

● Within 3 months of last dose of vaccine

● Asymptomatic since last exposure to COVID-19

Reporting, Recordkeeping, and Access

It is our policy to:

● Report information about COVID-19 cases at our workplace to the local health department whenever
required by law, and provide any related information requested by the local health department.

● Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death, as defined under
CCR Title 8 section 330(h), of an employee occurring in our place of employment or in connection
with any employment.

● Maintain records of the steps taken to implement our written COVID-19 Prevention Program in
accordance with CCR Title 8 section 3203(b).

● Make our written COVID-19 Prevention Program available at the workplace to employees,
authorized employee representatives, and to representatives of Cal/OSHA immediately upon
request.

● Use the Appendix C: Investigating COVID-19 Cases form to keep a record of and track all
COVID-19 cases. The information will be made available to employees, authorized employee
representatives, or as otherwise required by law, with personal identifying information removed.

● We report, confidentially, worksite and that procedures have been followed to our labor
presidents once a confirmed case has been identified.
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Return-to-Work Criteria

● COVID-19 cases with COVID-19 symptoms will not return to work until all the following have
occurred:

o At least 24 hours have passed since a fever of 100.4 or higher has resolved without the use of
fever-reducing medications.

o COVID-19 symptoms have improved.

o At least 10 days have passed since COVID-19 symptoms first appeared.

● COVID-19 cases who tested positive but never developed COVID-19 symptoms will not return to
work until a minimum of 10 days have passed since the date of specimen collection of their first
positive COVID-19 test.

● A negative COVID-19 test will not be required for an employee to return to work.

● If an order to isolate or quarantine an employee is issued by a local or state health official, the
employee will not return to work until the period of isolation or quarantine is completed or the order is
lifted. If no period was specified, then the period will be 10 days from the time the order to isolate
was effective, or 14 days from the time the order to quarantine was effective.

____________________ ___________________
Esmeralda Mondragon Ed.D Date
Interim Superintendent, Sonoma Valley Unified School District
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